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GOUT. OF NATIONAL CAPLTAL TERRITORY OF DELHI
OIREC TORATE OF EDUCATION ;

(ACT 3RANCH) ’
No.DE.15/Rct/5M/96/ 1GT 1/ 951) Dated: 257/3/%4
. ‘:t..-—_‘._, <
To, S
£
The Presidentf/Chairman, ¢

Nead  Exa Eduealln,  Sectel],

ol L, S .-_ﬁcyi_.ﬂ%;,_imﬁa
= Sub: Schelfje Bf Management - approval thereof.

Sir,

"RéFerenca our lettar dsted {3*6-a6 on the above subject,
It is informed that the appropriatTé & is plegged to approve

Lhs Soheme of Management in respect of .Ng""f
och

.50 .

1

ol _Cva Fuble  Sche?,
“ﬁﬁgag&%rrqch Deo subject to the provisions of
ct, 1973, In this connection, it is requested that 3

. A resolution be adopted in the meeting of the parent society
of school resolving to implement the Scheme of Management so
approved by the wpprgpriats authority, A ; .

The Managing Committee be constitutadﬁés per Schems of Manage-

ment approved by the appropriate authority. )

3 A list of the members of the Managing Committee so constituted
alonguith the resolution of the parent society be sent to this
office within 30 days of the issue of this letter, _

4, A copy of the recognition letter of the school when rgcognlsed
be sent to this office for nomination the represantatlu%s of °
the D.E.'s/Advisory Board in pursuance of sub=rule(1)(b) of

Rules .59 of D,5,E.Re, 1973,
YUUﬁ:ngg:hfully,

. ( N.S. TOUTA )
. 'ACDL, D.E.(’ACT)
No,DE,15/Act/sM/96/ jes| / IS DatedhlSIB]QK

) Copy forwarded to 0,0,E,( Scudl lest”) along with a copy of
the Scheme of Management. '

( N.S, TOLIA )
ADDL. D.E.(Act)
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< SCHEME OF MANAGEMENT '
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1. Name: This Scheme shgll be called the "Scheme

of Management:
Oof the New Era Public School". '

" '2. Definitiongs. ki

i H

In this Scheme, un

less there is anything repugnant or
contrary in the context- ;

2 :
a) "Act" means the Delhi School Education Act, 1973 (18 of
b) ."Rules" means the Delhi School Education Rules, 1973,
made under 'the Act; .
(%. a) "Soclety" means the New Era Bducation Society which is
o ~ Tunning the New Era Public School;
P:f~ d) "Managing Committee" means the Managing Committec of
the New Era public School, formed under this Scheme of
Management; '
e) "Chairman" means the Chairman of the Managing Committece;

£). "Head of  the School" means the Principal of {he School

or any other person discharging, for the time being,
the functions, of the Principal;

g) "Manager" means the Manager of the School,
h) "School" means the New Era Public School recognised by
the competent authority umder the Act and the Rules;
i) “Administrator“,-“Advisory Board" ‘and "Director" shall
have the same meaning.as are assigned to them in the
.. _ Act and/or the Rules.
g o ..

3. Managing Committee—compbsifioh:

; I The Managing.Commiftee shéll be composed of twenty-one
- members, as under: .

a) The Principél 6futhe-SchooL:

:i‘ b) one parent, who is a member of the Parent-Teachers'
S Association of the School, constituted in accordance
, IR with such. instructions as may be issucd by the
—=. DPdministrator, 'and is elected by that Association;
&ﬁii;;—;;§§$ ¢) two teachers of the School to be elected by the
fﬁéa 'gﬁﬂﬁié \ teachers of the School from amongs t themsclvgs:
{ e G | ) two other persons(one of whom.shall be woian) who
b4 kA B i

are or have been teachers of any other school or of
any college, to be nominated by the Advisory Board;
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4. Managing Committee - Election

e) two members, to be nominated by the bircctor, ol 3
whom one shall be an educationist and thc othcer an 4
officer of the Directorate of Education, Delhi, not 9
below the rank of the Principal.of a higher secondarys
school; '

£) the remaining members to be nominated by the
Society in such manner as it may decidc.
(2)  No action of the Managing Committee shall be called
. ‘in question on the ground of the existence of any
vacancy in, or defect in constitution of the
Managing Committee.

£

1'

?.

IL-.!.TTT! n,ﬂ\.\‘ d
y VAl

\
N

] S
ﬁwhgsp\S” M

The election of the members of the Managing committece for

categories (b) and (c¢) of Rule 3 (1) shall be held in the
month of April every year.

The Principal shall be the returning officer for the
election and shall conduct,-and be incharge of, the
election. : 2

In the case of the .Parent-Teacher,Association, the father/
guardian of the every pupil and all membars ol tho
teaching staff shall consitute the electorate. In the
case of Teachers' representatives, the teaching staff of
the school shall constitute the clectorate.

Atleast seven days before the dete of election, the 15
Principal shall.send notice of the meeting at which the

clection is to take place to the members of .PTA and teaching
staff, as the casz: may be.

Every candidate coﬁfesting election shall be duly proposed
and seconded at the meeting.

The wvoting shall be by show of hands. In
cequallty of votes, the decision as
shall be decclded by draw' of lots.

the mvent of
to who had been clected

Any change in the composition of the membe.s of managing
committee in category (b) or (¢) of rule 3 (1) shall be
intimated to the Director within scven days from tht date
when such change takes place.

Gqu ge v -

anaging Committee — term
s - S ——

An elected member of the Managing Committee shall hold

office for one' year from May of one year to April of next
year., ‘

The Principal shall be ex-officio member of the Managing
Committee.

The nominated member/s shall hold office still a new
member/s is/are nominated in his/their place by the
nominating authority. ' ' ;
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Nanagjnq Committee - Vgpnncfaa_

1. Any casual vacancy arising from death, regigration OF
p other reason in the members of ‘the Managing_Committeﬂ
in category (b) or (c) of rule 3 shall be filled by
fresh election and the member SO clected shall hold
office for the remaining rerm, of the Managing Cominittees.

R

2. Any casual vacancy of a nominated member/shall be
£i1led up by fra=sh nomination by the nominating authority .

3. No action of the Managing comui ttee shall be called
. in question merely on the - ground of tln exilotence of

any vacancy in, or dafect: in gonatitul for o, the Hanaglng
Comml ttod. i

-7. Chalrman:

——,

1. The Chairman of the Managing Committee shall be pominated
2 by the soclioty from anony t+he members of the Managind
o . committee nominated Py it and shall hold office till 8
i now Chairman is nominated Ly the Soclety.
| : v
¢ 2. 1f the office of the chairman falls vacant for Aany
- reagon, the managing committee shall discharge the

functions of the Chairman till a oW Chalrman has been
nominated.

< {7 No action of the Cchairman shall be called in question In
any way unless {t is shown to have been done in bad

faith or fFor personal gain and has resulted in loss te
the school. '

8. Managing Committee—meetinqs:

1. The Managing Committec shall meet atleast once a y"or on
s such date, time and place ac the Chairman may determning.

2. ordinerily, notico of aeveh days shall be glven in
. _ writing to overy member stating the Pusiness Lo be
P transacted at the mactings '

Provided that in any appropriate ©asCe the Chaliman
or in his absence the Manager, may convence 2 meeting
after giving noltica for not less than three ays.

\ The Chairman or in his absence the Manager shall preslde
y at every meeting of the Managing Committae.
4. One-third of'théfmcmbers”ﬁfmﬁﬁé Managing Committec, for

" el the time being, including the Chairman or thu MANAGEL,
i shall form a quoIim.

. 5. - All questions placed bofore +he Managing Committec for
decision shall b deterimined by a majorilty of votes.

6. In case of equallty of votes, the chalrman of the
" mee ting shall have a casting vole.
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9. Mana in Commi ttee transaction of business,
*“"£L‘£L"***‘““‘f*‘“*—‘*‘**-***‘“‘*“-“*-"“
1. The businegg of the.Managing Committoe:Shall ordinarily

! be: transaoteﬁ at a Meeting of the Committae'provided
: that the Chairman, Or in nig absence the Manger, may in
' any appropriate 2ase, circulate Paper-g among the
Membersg of the Managing Commi ttee for a Jeciaion Of -any
s

< [ Every resolution Passeq or"éecision taken by circulation ’
‘ of Apers shal} be communicated to a1} the membe rg Of the
ee, ,

-

10, Managing Committee~duties and Powerg,
1 The Managing'Cohmitteo shall pe ihohargo of the af Cadpo; '
Schoo],

2. | Its duties shal} include the.control over the appoint.

ment of Staff, their terms ang conditjiong of Service, .

disoipainary action againgt and controy of staff and
termination of service.. . . :

3, The Maaning Committoe shall ensure Lhat thye School goty
e ful-complomnnt Of the teaching Starr ang all the

require oquinnmlt.

q, The Managing Committoe shall e@nsure that pq finanoial
irregularities are comni t {03 or any irregular Procedyre
followed. ; :

NOtWIthstanding‘énything Containeq in the Scheme, the
an anq the-Manager may, in any urgent Case, take a

tn ordinarily Toquireq tq be taken by the Managing

ee; ‘ _ - :

Providod tha( Suagh dooiaiOH shall e Ceporteg to tHis
Jing Committeo at 1tp next meeting,
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jff' 12.  Managing Committe%:QiESHEliEiSEEiQUFQE"WQWQQE:
g 5 i A member of the Managin
: entitled to particip

2t which his

g Committee shall not be
ate in the discussion at any meoeting
perdonal conduct ig under discussion,

2. A member of tho Manaeging Cbmnitteu shall case ko hold
: office-~

(2) If he becomes bankrupt or is declarwd an insolvent;
or

(b) 1f he is convicted of an offence involving porad
turpitude; or &

(c) 1f he absénts himself from three consecutive
meetings of the Managing Committee, without leave
Of absence;: or : i

(@) 1f he, in the opinion of the Society, has acted
~.in a manner prejudicialztc;thg interests of the

* Managing Committec shall
be deemed to have been vacated 'ipso facto!, by rcason

of his'resignation of incapacity to act as such For
any reason whatsoever, oo

4. A member of the, Managing Committee vacating office shall
execute and do all things necessary for makiny over,
~ transferring or otherwise dealing with the property of
“the school, as may be directed by the Committec,

13, Property to voat in pogclety

_ All the property of the School sﬁnll belong to and vent
in the Socigty. g

4

14.  Budget & accounts:

La The school budget shall be passed annually by the

Managing Committue and placed for approval bofore tho
Society for final approval,

2. The School accounts, including those of the pupil fund

shall be audited every year by a Chartereq Accountant.
to be appointed by the Society. ' '

3. The auditor's Feport shall be submitted

to the: Zonal
Education Officer for his information, ¢

1?. ~Duties of the . Head of the dchools

- _The duties, wara and responaibi litles of the ead of
-m\\\ “thGHSChOOl_(PFiHCiDﬂl) shall inolucde -
TN

" (a) function as the head of the
1ﬂn£ \ his/her charge and carry out
be: : Tequired of a head of office;

(b) be the drawing and disbur
of the School :

office of the schoal undey
all administquive dutics .

" -

3
r

Sing officer of the emp loyees

MANAGER
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c) be responsible for the broper maintenance Of accoun?s o]
the school, ‘schoo] records, service books ol teachers, ;
such other registers, returns and statistics ags may.bm_
Specified by the Director. from timo to tlLinnma

d)  handle official correspondercn relating to (he sehool dyd
furnish, within Specified dates, the returns and informa-

e)  make all payments (including Salaries anq allowances of
teachers ang non~-teachjng Staff) in time ang according to
the inétructions governing such Payments;

£) ensure that'the tuition fees are realised and appropriutely'
= &accounted for the Purpose for which they were lovieq;

9)  make Purchases of Stores &nd other materials required for
the school in Accordance with the rules governing such

Purchases and enter all such Stores ‘inp the stock register
and shall Serutinize the bills and make pPayments;

h) conduct physical verification of the School Property
and stocks atleast once.a year ang ensure the maintenance

1) be Teésponsible for Proper utilization of the Pupil's pung.

33 make satisfactory arrangements for the supply or goor
drinking Water ang Provide other facilities for the pupils
and ensure that the School building, itg fixtures anq
furniture, office Cquipment, lavatpries, play groundas,

- 8chool garden and othnr Properties are Properly and care-
fully maintainedJ

k) Supervise, guide‘and Bontrol the work of e
non—teaching Staff of the school;

e

teaghing ang

1) be in charge, of the admiasiong in the School, preparation
Of the School timetable, allocation Oof' dulies ang t@achin
1 ! : ? Necessary faci1y-
ties to the teacherg in the discharge of their ‘duties and
conduct of School examinations ip accordance with.thg

and inp consultation wifh his/h _ S
thought Necessgary,

pPlan the Year's academic work in advance i
With hig er colleagyes and hold staff mee
Once g month, review the work done
as8sess the Progress of the pupils,
help ang guide the Lteachors and
growth and. towardy thait: end,

participation in Courses AQuagy

o) bromote the initiativm OF  {he teachery for SO1E~Llnprove ..

ment- ang Slcourage then to undertake experiment whﬁch
a;g educationally sound;

n consultat{on
ting atleast

during the month anq ~

promote thei professional
actively encourage thair
gned foj In~nervice educating,

' ng and Secure COoperation and
£ the Same subject 8

] aching of the childrdn
belonging to the weaker Sectionsof the communi ty an

wWho neegq such remedia) teach ngs; -

MANAG —i
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¢ * 3 NEW ERA PUBLIC SCHOO
: b POCHAN PUR

ComntA RN R




\ g

t)

u)

v)

W)

g x)

y)
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arranga- for informil and non-clnmer room tnaahingy

plan and specify ‘a regular time table for the scrutiny
of pupil's written work and home asvignment and cnsure
that the assessment and correcti¢ns.are carried out
timely and effectively; :

a

make necessary arrangements for organising special
instructions for the pupils according to their nonds;

organise and co-ordinate various co-curricular nctivi-
ties through the house system or in such other effoctive
way as he,- she may think £1t;

develop and organise the library resources and reading
facilities in the school and ensure that Fhe puplls and
teachers have accuss t- and use of boolks ind Journnls
of established value and usefulnessp

send regularly the progress réports of the studenl s
to their parents and guardians;

- promote the physical well-being of the pupils,seccure

high standards of clecanliness and health habhit: and
arrange periodical medical examination of the o iwlonts
and send medical reports to parents or guardians;

devocte at least twelve periods in a week to teaching
of pupils, \

16, Manéger:

The Head of tho School (Principal) ahall 2als0 be the
Manager thercof, 5
He/she shall act as the Secretary to thJ'Mnnnging.

. Committee in the matter of issue of n:tice, keeping
record of the procecdings and the Minutes Book anr
implementation of the decisfons of Managing Commiftce.
The Manager shall be paid such honorarium as may be
declded by the Society.'

Any vacancy in the office of Manager shall be f£illed by
Society,

If at any stage the Manager is not the same person as
the” head of the School, the former shall/interfere in
the day-to-day administration and academic work of the
school, :

The Manager shall not at the same¢ time be the Manager
of any other S5chool.

- ‘The Manager shall not dat the gsame time Lo the Chairman -
of the Managing Committee. ' A
s BRVRT i ‘:{ I Cantile s sa I.}/E&
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17. Signing of bill etos

The bills (includin
g bills relating to the 5 i
‘sggaal{owances) shall be Jointly signedgby theFP-?laflei
: ger and the Chairman., Bl o

18, Rules & Re latione % :
s S - .
Spec cally prov qegf Soclety to apply il]__mﬂttcars no-;

Same are not incon ; i Ac
e ik Sistent with the Provisions of the Ac i'

19,
. Powers to ameng the Scheme of Management:;
o Mnnaeegociety shall have ‘the POWer to amend {he scheme
rationsg esn Provided that the changes, additions, alte_
, C« made shall pe subject to the approval of {4 -

appropriate authori ty. '
T~
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